
 

 

How to Prepare Your Business for a Bushfire 
 

 
Australia is a beautiful and wonderful place to live, but unfortunately natural 
disasters are just an inevitable part of living in this wide brown land, and 
things like bushfires are only becoming more prevalent and severe. It is of the 
utmost importance that we prepare for bushfires in order to minimise losses in 
our personal lives and in our wider community.  
 
Having a plan in place for you and your family should be your top priority, but 
once you have a plan in place(such as this list from the Red Cross   
https://www.redcross.org.au/get-help/emergencies/looking-after-
yourself/how-to-prepare-for-a-bushfire) you will want to look into protecting 
and minimising the damage to your business. By following the steps in this 
guide, you can give your business the best chance of thriving after a disaster.  
 

Preparing for a bushfire 
 
Before a bushfire even begins, you should be aware if your area is prone to 
bushfires. Areas close to grass, trees, bush and costal scrub are most at risk, 
including those in neighbouring suburbs, as bushfires can be carried by 
embers on the wind.  
 
If you operate your business from an at-risk area, you should check your local 
council’s website or get in contact to check if there is a plan in place and 
what you should do in the event of a bushfire.  
 

Staff Preparedness 
 
You will need to make sure your staff are aware of what to do in case of an 
emergency. All staff should be aware of the evacuation procedures in case 
of fire, and fire drills should be performed at least every 12 months. 
 
When developing your bushfire plan, it is a good idea to consult with your 
staff and make sure everyone is aware of the plan. Your staff should also be 
aware of any special tasks that they might have to perform in the case of a 
bushfire.  
 

Get Insurance 
 
It is important to check with your insurance provider that you will be 
adequately covered in the event of a bushfire. You should make sure that 
you have documentation of high-value items as proof of ownership.  
 



 

 

Back up Important Documents 
 
Keeping your important business documents safe is extremely important in 
the event of a bushfire, as you will need these documents to help recover 
after the danger is over. You should make sure all documents have a digital 
copy, saved either onto a portable storage device or on the cloud using 
services such as Dropbox, Google Drive or OneDrive. All physical documents 
should be stored in a portable, waterproof container and you should take 
them with you in the case of an evacuation if possible.  
 

Business Continuity Plan 
 
A business continuity plan is key to safeguarding your business in the case of 
an emergency. This plan will help you assess the risk to your business, help you 
manage risk and outline important procedures such as how to contact your 
team in and after an emergency. Make sure you and your team evaluate 
this plan regularly to make sure it is up-to-date, and everyone understands 
what their responsibilities are. It is important to keep multiple copies of this 
continuity plan in different locations.  
 

CHECKLIST: 
 
Have you… 
 
□ Checked to see if you are in a high-risk area for bushfires? 
□ Checked for advice or a plan from your local council in the event of a  

bushfire? 
□ Prepared a task list and evacuation plan with your staff? 
□ Checked with your insurance to see what you’ll be covered for? 
□ Prepared proof of ownership of high-value items? 
□ Created digital cloud-based backups of important documents? 

□ Stored important documents in a portable waterproof container? 
□ Created a Business Continuity Plan to help you manage risk? 
 
 
 
 

 
 
 
 


